
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

  

 

 

 

 

 

 

FACCT SHEEET 

•	 Limitted Examination and AAppointmennt Program (LEAP) emmployment llists are nott 

exammination eliggibility lists..  They are referral listts used to pplace LEAPP individualss in a job 
settinng for comppletion of thhe Job Exammination Peeriod (JEP)) and the LEEAP exami nation 
proceess. In lighht of this, traansfer betwween the LEEAP referraal list and a non-LEAP eligibility 
list iss not permittted. (Note: A person ccan simultaaneously bee on both lissts by meetting the 
requirements off each). 

•	 The JEP is the second parrt of the LEAAP Examinnation. Partticipation inn this proceess does 
not gguarantee aa permanennt civil servi ce appointmment. LEAAP candidattes must 
satisfactorily peerform the ccritical classsification re quirementss of the possition to passs the 
exammination and transitionn to a parallel permaneent civil servvice classiffication. 

•	 The JEP is a coonfidential pprocess. 

•	 All LEEAP candiddates, regardless of raank, are eliggible for hirring consideeration sincce “Rule 
of thee List” applies when using the LEEAP Referraal Lists. 

•	 The medical cleearance proocess is thee same for LLEAP canddidates as itt is for any other 
appoointment. 

•	 A LEEAP candidaate may initiate a requuest for reassonable acccommodation during tthe job-
exammination period (JEP). 

•	 Durinng the JEP, the LEAP candidate receives thhe same salary and beenefits of a 
tempporary emplloyee. 

•	 If thee LEAP canndidate’s apppointment is half timee or greaterr, s/he is enntitled to heaalth, 
dentaal and visioon benefits. 

•	 Leavve benefits ffor LEAP candidates aare proratedd accordingg to proporttional amouunt of 
time worked. 

•	 LEAPP candidatees are eligibble to enroll in the Staate Retiremeent Systemm upon appoointment 
to a ppermanent civil service classificaation. 

•	 The LEAP Job Examinatioon Period annd the Civill Service prrobationaryy period aree two 
sepaarate and diistinctive prrocesses. TTime serve d in the JEP does nott count towaard the 
probationary peeriod of the civil servicee classification. 

•	 LEAPP candidatees are tempporarily placced in Barggaining Unitt 1 until succcessful transition to 
the pparallel classsification, aat which timme the empployee is plaaced in the appropriatee 
bargaining unit of the paraallel classificcation. 

•	 Commpletion of the disabilityy questionnnaire is voluuntary; howwever, LEAPP candidatees are 
encoouraged to ccomplete thhe questionnnaire to acccurately refflect the Deepartment’ss 
disabbility employment goall. 
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